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CV PREP - IT’S EASY

This form is meant to complement the CV template that you can download from our website. Together they will assist you in putting together a comprehensive CV that will allow our clients to view your skills quickly and efficiently.

Remember your CV is the first thing that a potential employer sees of you. This will decide whether you will be considered for an interview or not. Be realistic when reviewing your skills.

Points to consider are:

· Where and when did you train? State the full name of your qualification and the facility you qualified from.

· What are the names of the Hospitals and Clinics at which you either worked or had clinical placements? Indicate days, weeks, months or years spent there and what kind of hours you worked (full or part time).

· What kind of patients did/do you see? Include age range.

· What kind of diagnosis did/do you see? Chronic or acute stages, hospital or community work?

· How many patients did/do you treat a day/month? Do you have a defined caseload?

· What assessments, treatment modalities do you utilise?

· What other activities are you involved in, in your department and/or the wider organization and/or your professional body?

· What professional organisations do you belong to?

· What licenses do you hold?

· What continuing education have you done? Think about in-services as well if you have only recently graduated.

· Have you educated other professionals/non-professionals about your work? 

· Have you done any volunteer work prior, during or after your training?

Feel free to contact us any time to discuss any questions you might have see our full contact details at the end of the document.

CV Template

NAME:

CONTACT DETAILS:

EDUCATIONAL HISTORY:

School, location

Degree     (year)

PROFESSIONAL AFFILIATIONS:

Memberships, registrations, licenses etc

EMPLOYMENT HISTORY:

(Start with the most recent one and work your way backwards in chronological order)

From: ___ to: ___


Location 

Title

Part time/Full time

Skills utilised, assessments performed, clientele, responsibilities etc

CLINICAL EXPERIENCE: (If you are a new or recent graduate) 
Year
Location

# of weeks
Specialty
CONTINUING EDUCATION:

Include the name and length of course. 

State the qualification received, if any. 

Name the principal tutor etc

VOLUNTEER EXPERIENCE:

OTHER RELEVANT INFORMATION:

Awards, scholarships won etc

References, certificates and other documentation are available upon request.

If you get stuck just sing out. You can contact us by:

· Sending an email at info@medicalstaffing.co.nz
· Phoning us (+64 – 9 – 5754258) 
· Faxing us (+64 – 9 – 9293211)

· Skype: medicalstaffingint.nz

We are here to answer any questions you might have.

Looking forward to receiving your completed CV and application documentation
PS: Please remember to send us your CV electronically that will assist us to speed up the process. Email it to us at info@medicalstaffing.co.nz or send us a disc when you send in your documents. That would be super thanks
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